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B10CODEX ™

1. Back-office connection

1. To be connected to the back-office of the subsidiaries website :
Enter in the URL space https://subsidiarywebsite* /wp-admin (replace
subsidiarywebsite* by the choosen one)

My Sites biocodex.fr New (" 1 Show all languages Autoptimize

2. Enter your login

3. Enter your password

@& Dashboard

4. Click on the button to log in

D 12 W PpI-2UZ 1.DIOCOUEX.11/11/

£ Messites @ biocodexfr ,# Personnaliser € 7 4 Créer 2 Modifier la page Autoptimize Duplicate Post

You know you’re logged when you see
the black band on the top of your

Username or Email Address @ Global website

‘your_login -

W | n d ow BIOCODEX BIOCODEX EN FRANCE INTERNATIONAL NOS PRODUITS TRAVAILLER CHI
Password .
5. Check that you’re logged to the good sesesees 3

subsidiary website by looking to the
domain name

@ ppr-2021.biocode

biocodex.fr

(") Remember Me

6. Or change to your subsidiary website
by clicking on « My Sites » and select the
good one

Lost your password?

+ Go to biocodex.ua

@ bioc X

Ey! How do you liky
@ bioc na -
@ lji‘:’c -
& biocodexfi

Data protection




2. Home page presentation and

configuration

The Home page is composed by
multi-blocks which can be
configured individually. Each
block a page element, a news
element or an external link
element.

@ Goval wetsin

BIOCODEX - BIOCODEXENFRANCE  INTERNATIONAL  NOS PRODUITS

BIOCODEX EN FRANCE

lllud autem non
dubitatur quod cum
esset aliquando

Quoi de neuf chez Biocodex

TRAVAILLER CHEZ BISCODEX

:

Q

Notre héritage

TH
WS RS

™~

Grandir tout en restant
@ agile en capitalisant sur

nos valeurs.
‘ ‘ NICOLAS COUDURIER

Chief Executive Officer at BIOCODEX

-
glocopex ™

Gonditions d'utilisation Préférences cookies Protection des données Sitemap

E ROOTS OF PROBIO

B10CODEX ™

Tics
-

1575 €348 M

employees +8% growth
worldwide

20 114

subsidiaries partners

Notre développement -

Contact




2.1, SIider blOCk BIOCODEX®

You are customising

To configure the slider and change the slides : comments Plocadesl
1. Click to the « Appearance » menu

Active theme
Biocodex

. o Plugins

2. Click to « Customise »

Users Site Identity

Tools Menus

3. Goto « Theme Options », which is the menu for all the Homepage — Take 2 ok at the items o ¢ omepage Settings

clements s

Additional C55

4. Choose « Featured Slider »

Reset all settings

5. You can choose the number of the slides, if you increase the number,

click on the « Publish/Update » button (7) and then, refresh this page. External Links 7
News ¢ Customising »_T-I"eme Options
6. Select the slides into the list by clicking on the select lists. The page must _ Featured Slider
be created before to appear into those lists (3. Parent/Child page & 6.2. i o
Slide block). Ourfocus

Homepage / Frontpage v |

Qur heritage
No of Slides

7. To save your modification, click on the « Publish/Update » button

Layout Options Save and refresh the page if No. of Slides is changed
(Max no of slides is 20)

2 | 5

Slide #1

lllud autem non
dubitatur quod cum
esset aliquando

| Biocodex en France

Slide # 2

virtutum

| International




2.2. News block BIOCODEX®

You are customising

To configure the news and change the articles : comments Plocodent
Contact
A.cti\fet%eme
1. Click to the « Appearance » menu Flocodex

Plugins

N

Click to « Customise »
3. Goto « Theme Options », which is the menu for all the Homepage Tools ‘ Menus

'q P4 . Take a look at the 7 items on t
elements Settings Homepage Settings

4. Choose « News » 3

Additional C55

Users Site Identity

5. Select the articles into the list by clicking on the select lists. The
article must be created before to appear into those lists (6.2. News
bIOCk). YOU are customisin

6. To save your modification, click on the « Publish/Update » button $ Theme Optiogm

Reset all settings

6

External Links Customising = Theme Options

: <
News N ews

Featured Slider
/ Enable on

Our focus l Homepage / Frontpage

News Page 1

Acquisition of Iprad

When your team need to kick off a

project Afficher tout = l Acquisition of Iprad

IPRAD

News Page 2

l When your team needs to kick off a prc v l




2.3. Our product block fiocooe™

You are customising

To configure the news and change the articles : Comments biocodex.fr

Contact

Active theme
Biocodex

1. Click to the « Appearance » menu

r~
2. Click to « Customise » ’ :'“gi”s N
3. Go to « Theme Options », which is the menu for all the Homepage ; - . -
elements — e Take a look at the 7 items an o St
4. Choose « Products » =
5. This is the title of the block :
6. You can change the number of product range in this field o C%S
7. According to the previous number, you have to configure here the —
product range pages from those select lists —
8. You can choose the template of the Product block (« Many [ o gtk
products » on the left, « Few products » on the right) ¢ producs fag;;dmm
9. Choose the first parent page of the products (« Our products » Layourt Options R Page ListProducs 8

‘ Homepage / Frontpage v ‘ ‘ Nos produits

page)

Products 4 Section Title Template 9

‘ ‘ ‘ Many products

SCI’O”up Options Section Description
Nes produits

Nos produits

)4

Nos produits No of Products
Save and refresh the page if No. of Products is
changed (Max no of products is 20)

[ 1f Nad ¥ k\
‘ v : u 4 ‘ 6 ‘
—\B . 4 - = > 5
| b I v
[ . i /B v s 3 e
Pratique générale Santé des femmes Gastroenterology n’_ \ ¥4
il =i

‘ Gastroentérologie

Page 2

° ‘ Gestion de la douleur

Page 3

‘ Neurologie




2.4. External links block eloceper™

You are customising

To configure the news and change the articles : Comments biocodex.fr
kd Contact

1. Click to the « Appearance » menu

Biocadex

Plugins Site Identity

2. Click to « Customise » User
58rs Menus
Tools Homepage Settings
Take a look at the 7 items on {

3. Goto « Theme Options », which is the menu for all the Homepage Settings 3
éléments

| B % 8 % %

Reset all settings

4. Choose « External links »

6
5. Select the external links into the list by clicking on the select lists. : (| Cusomisng - ThmeOpiors
The external links must be created before to appear into those lists . Femaltinks

(6.4. External links block). You are customising " Enable on
Theme Options | Homepage / Frontpage
6. To save your modification, click on the « Publish/Update » button section Title

‘ Quoi de neuf chez Biocodex

External Links 4

Section Description

Quoi de neuf chez Biocodex
News

1 Biocodex is giving a
with care s riind oy Post UEG Webinar .
professionals Extrenal link Page 1
On Thursday October 23,
Bioo .

1 g 20t

vebinar

| Handle antibiotics with care

Extrenal link Page 2

| Biocodex is giving a hand to healthcare v | 5

Extrenal link Page 3

| Post UEG Webinar v |




2.5. Our heritage / Worldwide block. °°°=%

You are customising

To configure the news and change the articles :

Comments biocodex.fr
1. Click to the « Appearance » menu e
= Bocoder
2. Click to « Customise » K Plugins
Site |dentity
o Users
. . . L < Menus
3. Goto « Theme Options », which is the menu for all the Homepage B
IS4 IE Settings Homepage Settings
éléments B
;
4. Choose « Our heritage » Additional €SS

Reset all settings

5. Select the page which is configured for « Our heritage » block into
the list by clicking on the select list. The page must be created
before to appear into this list (3. Parent/Child page & 6.5. Our
heritage b|OCk) Our focus

Featured Slider

Our heritage 6

6. To save your modification, click on the « Publish/Update » button

Layout Options Customising » Theme Options
Our heritage

Enable on

Notre héritage ‘ Homepage / Frontpage

Page

‘ Notre héritage

( ~oTRe MERmMAGES )
s SN S TR

THE ROOTS OF PROBIOTICS
4 =% ; f/; 1{": 3 !




2.6. Quote block 810CO0EX®

You are customising

To configure the news and change the articles :

. Comments biocodex.fr
1. Click to the « Appearance » menu
Active theme
. . » Biocodex
2. Click to « Customise » e
Site |dentity
e Users
3. Goto « Theme Options », which is the menu for all the Homepage F Tools Menus
éléments B Settings Take 2 look at the 7 items on t Homepage Settings
. 1>
4. Choose « Quote » Additional C5S

Reset all settings

5. Select the page which is configured for « Quote » block into the list by
clicking on the select list. The page must be created before to appear
into this list (3. Parent/Child page & 6.5. Quote block). Scrollup Options

Search Options

I Quote 4 ®

Customising » Theme Options

Quote

6. To save your modification, click on the « Publish/Update » button

. 1575 €348 M
Grandir tout en restant employees 18% growth

worldwide

agile en capitalisant sur 20 114 \ Homepage / Frontpage

p
I\_‘f nos Valeurs. subsidiaries partners KPI 1

Enable on

Chief Executive Officer at BIOCODEX

‘ NICOLAS COUDURIER 5
(Notre développement _)> ‘ Notre développement




B810CODEX®

3. Parent/Child page

The pages are one of the element which can be configured to appear into the Home page. You have to create a page before configuring the settings
of the page and see them into the Home page.

A Posts Pages 3
1. Go to « Pages » menu M News All (31) | Published (31) | Cornerstone content (0)

il External Links | Bulk actions v | [ appty | | Aldates + || allsEO scores v | | Al Readability Scores || Fiter |
2. Click on « All pages » B Emploees O ite

Author
07 Media

3. You can create a page by clicking on the button B Pages
« Add News » on the top of the page or the link

() Biocodex en France 7 hatemhassen

All Pages (] —BiocodexFrance g hatemhassen
below the step 2 Add New
»C s (] _— Nos valeurs hatemhassen
ommen - -
. . 5 | Edit JQuick Edit | Bin View New Draft Rewrite & Republish
4. The better and safe method is to duplicate a Contact

(] — Notre leadership q hatemhassen

similar page by clicking on « Clone » S —

5. Click on the name of the page or the link « Edit » to edit the page

6. This is the language of the page, you only have one language per page. If you want to translate a page, you must clone the page, edit it, translate the
content and change the language setting
7. Thisis a page

8. Thisis a page too, but it’s the « Biocodex en France » Child page because of the « - » before the name, which means « under the autorithy of the page
above this one ».



B810CODEX®

3. Parent/Child page

Title

You can see here the list of pages (Pages > All pages menu). ] Biocodex en France

1. Thisis the « Biocodex en France » Parent tree. You know that is a Parent ) | — Biocodex France
because of the « - » in front of the page below. This is a level 1 page. Edit | Quick Ediit | Bin | View ' Clone | New Draft | Rewrite & Republish
— Nos valeurs
2. Thisis the list of « Biocodex en France » children. They all have « - » in
front of their page name. They are level 2 pages. 7 | — Notre leadership

3. Thisis a page without Child because the link below doesn’t have a « - »
in front of it name. It can also be called a Parent page (level 1).

— Ethique et transparence

Conditions d'utilisation 3

Consulting




3. ParentIChild page BI0CODEX®

This is the page editor :

| | 6
Preview 8 n @:
« 7

1. You have to name your page age  Bioc
2. Hereis the text zone, you can add different type of text block to lay e e Add title : Page Awribures
out the text you want. ) ‘Temmate:
Start writing or type / to choose a block Default temolate
3. Tochoose a text block type, click on the « + » button (into the text oot B o |
zone or on the top) o [o
4. Thisis a part of the list of the different text block type. The specific ‘E —
Biocodex block are named with « Biocodex ». The most used are _ TR r—

Translations

« Biocodex Header », « Yoast Breadcrumbs », « Custom HTML » ...

Home- Slider

Preformatied Pullquote

5. Thisis the search bar to find easily the different text block type h Tite

6. To acces to the different settings of the page, click on the setting button on the top right

7. Thisis the long list of different settings, required for the page itself or to configure the homepage display (2. Home page presentation) or other
appearance

8. Click on the « Publish/Update » button to save the changes



3. Parent/Child page

The required settings for a page
(Parent and Child page) :

The permalink will be
automatically filled with the
name of the page but you can
edit it. You can see a preview
of the entire link below

For pages with a header
picture, you have to upload a
picture here

Permalink

URL Slug

international 1

The last part of the URL. Read about
permalinks [7

View Page

https://ppr-
2021 .biocodex.fr/fr/international/

&4

Featured image

Set featured image

3. You can choose a template here for
different type of page (Parent, Child,
product, static,...)

4. If you are editing a Child page, you
have to fill this field by the Parent page
name. Make sure the Parent page exists
before calling it here

5. If you have fill the « Parent page »
field, you must indicate the child’s
number to etablish the order into the
children list

6. This is the language of the page, you
can change it by click on the select list if
the website have different languages

7. If the website have different
languages, this is the « linked translation
page » field. For this exemple, you can
see the actual edited page is in french
and is linked to the « How to join us »
page which is in english.

BIOCODEX

[

Page Attributes

Template:

Default template 3

Parent Page:

4

Languages

Language

| ‘ Francais v | 5

Translations

ER .@| How to join us

7




|

3.1. Parent page BIOCODEX

Open the editor page :

Into the text zone, add a
breadcrumbs by writing

« [breadcrumbs] », or adding a
« Yoast breadcrumbs » block by
clicking on the « + » button

Add a « Custom HTML » block
and write the description of the
Parent page. Don’t forget to add
the code tag. It’s better and safer
to copy the header or clone
another Parent page.

Choose « No Siderbar : Full
Width » template

Add all the requiered setting
fields and click on the

« Publish/Update » button to
save

Parent page (category page)

[breadcrumbs] 1

<div class="content">

<p class="has-text-align-center">

imbecillitatem atque inopiam desiderata sit amicitis, ut dandis recipiendisgue meritis quod guisgue minus per se

ipse posset, id acciperet ab alio vicissimgue redderety.

</p>
</div>

Start writing or type / to choose a block

BIOCODEX

Savedraft  Preview QIS

Page Block

Set featured image

Discussion

Page Attributes

Template:

| No Sidebar: Full Width

Qrder | 0

Parent Page:

Languages

Language

Biocodex en France

Biocodex is a family-owned pharmaceutical company that has grown from a French
microbiota pioneer in the 1950s to an international pharmaceutical player today by
diversifying its products and expanding its geographical footprint. We offer health solutions to
patients in more than 120 countries through our own operations or long-term partnerships.
We are proud of our teams, who are united by shared values. These serve as driving forces,

enabling us to grow while remaining agile.



3.2. Child page

To link a Child page to a Parent page, you must first create the
Parent page. For that, go to Pages > All Pages > New page.

Once the page has been created, it must be added to the list of
pages of the Custom Field "Section of Page Heading (Menu
level 1 page)" which will allow a Child block to appear on the
Parent page.

To add the Parent page on the Custom Field “Section of
Rubrique Page (Menu level 1 page) :

1. Click on “Custom Fields” menu and click “Field Groups”.

2. Click on the link “Edit” of the “Section of Rubrique Page”
custom field

3. Click on “Add rule group” and select the right page on the
last select list

# Tools

Settings

Custom Fields

Field Groups
Add New

Tools

¥l seo G

B810CODEX®

Home- Our Products
Home- Quote & Key Figures
Home- Slider

Product Page : Products

S Google Maps Easy

(® ElasticPress

Section of Rubrique Page (Menu level 1
page) 2
Edit Duplicate Bin

= Menu Image

Title

Languages

- U
sers
or

# Tools ‘ Page Parent

v ‘ ‘ is equal to v | | Biocodex en France

Settings or

Custom Fields ‘ Page Parent

v ‘ ‘ is equal to v | | - Gastroentérologie

Field Groups or

Add New ‘ Page Parent

v ‘ ‘ is equal to v | | - Neurologie

Tools or

Add rule group 3

WA se0 @




3020 Child page BIOCODEX®

Switch to draft Previev n [Vj: :

Block

Page

Open the editor page of a Child page :

. Page Attributes ~
Biocodex France —
‘ without-header 2 ~ ‘

1. Into the text zone, add a « Biocodex Header » block by
clicking on the « + » button, and then add the title
and the text

Parent Page:

Biocodex France 1

Biocodexen France 3 X ‘

Cuius acerbitati uxor grave accesserat incentivum, germanitate Augusti turgida supra medum, quam Hannibaliano regi Order

fratris filio antehac Constantinus iunxerat pater, Megaera quaedam mortalis, inflammatrix saevientis adsidua, humani

cruris avida nihil mitius guam maritus; qui paulatim eruditiores facti processu temporis ad nocendum per clandestinos Section of Rubrique Page (Menu

2 Ch -th t h d t I t versutosque rumigerulos conpertis leviter addere quaedam male suetos falsa et placentia sibi discentes, adfectati regni level 1 page)
* Oose « W' Ou - ea er » em p a e wvel artium nefandarum calumnias insontibus adfligebant. w5
[2
[ Munc vero inanes flatus quorundam |
vile esse quicquid extra urbis

pomerium nascitur aestimant praeter
orbos et caelibes, nec credi potest
qua obsequicrum diversitate
coluntur homines sine liberis Romae.

3. Fill with the Parent page name

=4
BIOCODEX BIOCODEX EN FRANCE INTERNATIONAL NOS PRODUITS TRAVAILLER GHEZ BIOGODEX Q

4. Indicate the number position of the Child into the
children list. For exemple, this page is the first Child

5. Add a description for the Child page that will appear Tmees

on the Parent page

BIOCODEX EN FRANCE

Biocodex France

6 . Ad d a p i Ct u re to i I I u st I"ate t h e Ch i | d pa ge o n t h e Cuius acerbitati uxor grave accesserat incentivum, germanitate Augusti turgida supra

modum, quam Hannibaliano regi fratris filio antehac Constantinus iunxerat pater,
P a r e nt p a g e Megaera quaedam mortalis, inflammatrix saevientis adsidua, humani cruoris avida
nihil mitius quam maritus; qui paulatim eruditiores facti processu temporis ad
nocendum per clandestinos versutosque rumigerulos conpertis leviter addere
quaedam male suetos falsa et placentia sibi discentes, adfectati regni vel artium
nefandarum calumnias insontibus adfligebant.

Biocodex France

7. Add all the requiered setting fields and click on the
« Publish/Update » button to save




3.3. How to insert text into HTML code. °°>>*

If you edit pages and you have some code tag, be careful with the text you edit.

You have to do a search of the text you want to edit, and make sure that the text
is not surrounded by “<“ and “>” or “[“ and “]”, which means it’s a code tag.

<div class="content">

<p class="has-text-align-center":>

This is some text to edit

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod fempor incididunt ut labore et dolore

magna gligua. Ut enim ad minim veniam, guis nostrud exercitation ullamco laboris nisi ut aliguip ex ea.

</p>
</div>




40 our prOd UCtS BIOCODEX ™

The product section have 3 level of page :

« Our product » page (level 1, Parent Product page (level 3, child page of a category
page) Product type/category page (level 2, Child page)

page for « Our product » and Parent page
3" too)

patirts in mors
W &1 proud of our teams,

B .ecss  Symbiosys
. -

Gastroentérologie

What ig Symbiosys 7

Biocodex is a family-owned pharmaceutical company that has grown from a French microbiota pioneer in the 1950s to an international
player today by its products and expanding its geographical footprint. We offer health solutions to patients in more
than 120 countries through our own operations or long-term partnerships. We are proud of our teams, who are united by shared values. These
serve as driving forces, enabling us to grow while remaining agile.

Neurologie

[ SYMBILISYS sYMBILISYS swmioers e

s affforex. i gemom Fingoct moreon EE
Bt b warwe symbiosys.com e =

All range of Symbiosys’s products

Gastroentérologie

Gastroentérologie

Ultralevure Symbiosys -
= : Where to buy 7
Santé des femmes .
-f

When to take Symbiosvs?

« Our product » page is a classic parent page and works like a classic parent page.



4.1. Product category page (2 templat¢coo=®

The product category page works like a classic Parent page too but you

have to configurate the correct setting (template page). N
age riputes

The required settings are « Home — Page Attributes Tempiate: &

Our products » and all the page

attributes (featured image included) : Home- Our Products

1. Thisis the title of the category
on the Home Page

2. This is the short description of
the category on the Home Page : :

3. This is the picture of the tz:i:cngualdc:;lsocri;; zlr::e :ed do
category on the Home Page sivsmod tenmor incitlidunt

4. You can choose 2 templates : g
Product List product grid (left) or
Product List product alternate
(right)

5. Indicate the parent page « Our
product » to link the product
category to the group

6. You have to indicate the number
of this child page (order)

7. Don’t forget to save the
modification by clicking
« Publish/Update » button Utcene smiosrs

4 ‘ Product: list product alternate
Template:

_ . Parent Page:
‘ Product: List product arid

Nos produits
Parent Page:

‘ Nos produits 5 Order | 4 6

Order | 4 6

Title

Gastroenterology 1

Text

Gastroentérologie

Bocodex & iaﬂry-ww\sﬂa‘mimmpnvsmsw\wﬁm 2Frencn miconiota pienssc n th 9505 1o an mematns)
)

»Gastroentérologie

nmore
tran ou teams, Thess
o 52 v oo, 60305 2 10 g e g 31

Ultralevure

Biocodex s a family-ow Mcpnarmabemr.s! ompany that has grown from a French microblota ploneer i the 19505 to an intemational
piayer tocay rocucts and expanang i ot e i e S 15 o patients in more
a1 120 countries 7/ough O G 0peraions or og-1enh PaEnerspS, W e rous!of ur 18aS, who e riied by shared vaues. These
serve as anving forces, enabling Us 10 grow while remaining agile. Sesioménros:
Ultralevure

- ——
‘i* T smen:;svs sweisTs e Ubrsiewure >

ULTR.
Uttra BVUKE TRA

| srmoss ™
LEVUn ““"x uLTR
. —— WSS (0

B snaigsrs mvsvs Smage
E ; aiflorex; o =
E ?'

Symbiosys

utcenioge

Symbiosys




4&.2. Product page* PIoCo0eX™

To create a product page :
1. Click on « Appearance » menu and « All pages » 2 weda 0 ——Ualewre
2. The better and safer method to do it correctly is to duplicate an existing product - 0 o symbiosys
page by clicking on « Clone » link. You’ll just have to edit the content without ?3 Q,kgd B Ve\hNemﬁ o
touching the structure. If you prefer to create a new product page, then click on
« Add new »
If you duplicated a product page, then click on the « Edit » link of this copy
This is the title of the product page
5. The product content is composed by multi blocks. The name list of the blocks you

must call is :

1. Product Header Bloc —
Yoast Breadcrumbs
What is m:u?:sr;ﬁs‘mal-ﬁ':sv;
Find out more = . Symbiosys
All range of products * /
When ta ke {47/ . microbiotigues, de vitamines, de minéraux ou de plantes,
How to take *
FAQ
9. Where to buy

6. You can add a block by clicking on the « + » button. A pop-in wil appear
7. You can write here the block name you want to call. The block you call is

automatically filled by text you can edit.

Hw

Symbiosys 4

Gastroenterology

Nk WDN

*Those blocks have to be integrated by yourself and will be not filled automatically.




4.2. Product page* B10CODEX™

To integrated the « All range of product » or « How to Savedrafe  Preview 5@
take » block :

TTTTTIT T Trrm o mmmrmerm o rmemem e v - Page Block

SSSmaitient des ingrédients testés scientifiquement et des souches —
1. Click « + » button and select « Heading » block. o  sélectionnées avec précision. Advanced \
Write the title. HTML anchor \
2. On the settings, option « Block », you have to i : b i s o o i ok
add « green-underline » to « Additional CSS All range of S\/mbiogyg‘s products 4aw||‘e-ec(:\a';oirh‘éh:‘ctllﬂﬂgfZir‘lpbazjblm "
Learn more about anchors{ 7

class(es) to add the green line to the title

Additional CSS class(es)

[product-range id=556,959

3. Add another block by clicking on « + » and select 4
« Custom HTML »

green-underline 2

Separate multiple classes with spaces

4. For « All range of product », write the code
« [product-range id = xxx,xxx] » and for « How to
take », write the code « [product_how_take id =
XXX, XXX] »

ppr-2021.biocodex.fr/wp-admin/post.php?post=959&action=edit
All range of Symbiosys’s products 5

——
= SYMBISESYS

The « xxx » are the id of other product of the same -0 How to take Symbiosys?
range you want to show on this product page. You : = i
can list them by separating them with « , » [ oo E_

—_—
SYMBIYiSYS
CYTALIA INTIMALIA Fomeo= 1 slick de SYM

E DEFENCIA e
Sgmam  Malin pendant 1 mois dans une
ST hoisson frede ou lidde,

5. You can find the id of the different product you
want to call on this product page by opening to edit

the other product page. The URL indicate here the id FSm 1 slckds OYTALIA chacte ST P 2 e e Prence une e e
= matin, se dssoul L SYMBIOSYS Saty ) par jur, SYMBIOSYS Intimalia chague
L L imrdigtement en bouche pour 1 AU patt déjauner st 1 au

_emm  ralin & avaler avec un verre
PR deau.

to take and write on the step 4. L = iponlsiivtborily 2 i, s L vara o



4.2. Product page*

For the required settings this product page (for exemple) :

1. Choose the « Product » template

2. Select the Parent Page (the category of this product)

3. Indicate its number (position order)

4. On the « Product Page : Products » settings, you canadd 1to 3
pictures to illustrate the product (usable for the call of this page,
on other product pages, for the « All range of product » block)

5. Add a very short description of this product

6. Forthe « How to take » block on the other product pages, add a
picture

7. And for the description, write it on the « text » tab below. To add
some color, insert the html tag :

- « <span style = color : #HexaCodeOfYourColor ; “> »
before the text you want to color

- « </span> » after the text you want to color

You also have to fill the « Section of rubrique » settings

= syMEItisTs

= esm

|

SYMBIYESYS

AMOD

G R H R

Symbiosys

30 gélules

1 stick de

chaque matin
pendant 1 mois dans une
boisson froide ou tiéde.

Page Attributes

Template:

B810CODEX®

‘ Product 1

Parent Page:

‘ — Gastroentérologie Z

Order | 5 3

Product Page : Products

Product Range: Image 1
— e —"

" SYMBISFSYS

ol

Product Range: Image 2

Mo image selected | Add Image

Product Range: Image 3

No image selected | Add Image

Product Range: Text

30 gélules 5

How to take product: Image

= syMBIgsSYS

—_—

How to take product: Text

Wisual || Text

D=
(s )L (o] e o]

1 stick de <span
style="color:

#ffo006;" >SYMBIOSYS DEFENCIA
Adulte</span> chaque matin
pendant 1 mois dans une
boisson froide ou tidde.




5. Add a new langua

To add a new language to the website :

1. Gothe « Languages » menu

2. Choose « Languages »

3. This is the list of the languages
configured for the website. For exemple,
we only have one language here :

French

4. The star on the language line means this
is the main language of the website

5. Choose the new language by clicking on
the select list

6. Click on « Add new language » button

A SEQ 1

) — Notre science
Google Maps Easy

B810CODEX®

ElasticPress

= Menu Image

Gutenslider

Add new language

Choase a language

B

You can choose a language in the list or directly edit it below.

Full name

The name is how it is displayed on your site (for example: English).

Locale

Full name Locale

Francais fr_FR

Full name Locale

WordPress Locale for the language (for example: en_US). You will need to

install the .mo file for this language.

Language code

Language code - preferably 2-letters ISO 639-1 (for example: en)

Text direction
(@) left to right
() right to left

Choose the text direction for the language

Flag

Choose a flag for the language.

Position of the language in the language switcher

Add new language 6

About Polylang A

Polylang is provided with an extensive documentation (in English). It includes information on how to set up your multilingual site and use it on a daily
basis; FAQs, and documentation for developers to adapt their plugins and themes. Support and extra features are available to Polylang Pro users.




B810CODEX®

5. Add a new language

Some texts on the website are static. It means it’s not a page, a news or an external links element. You can edit them in this section only :

1. Click on « Languages » and « String translations » menu

2. Find the « Biocodex » text to translate only

3. You have on this exemple 2 languages on this subsidiary website (biocodex.ru). This field is the english translation of « Biocodex — All our product »
element

4. This is field for the russian translation of « Biocodex — All our products ».

5. Save the modification by clicking on the « Save changes » button, on the bottom of this page.

gL 70700 LINR7070 dPpEal & SLUNT 707Dl 7070 354 A TE FYCCKIAW

Appearance English ‘ The post %%POSTLINK%% appeared first on %%BLOGLINK:%.

v %

¢ Plugins

Users All our products - All our biocodex PyccKiii | All our products 4
. products >
Bl English | All our products 3

Settings

2 show al biocodex Pycexui | Show all

English | Show all

Hl B % 8

Custom Fields

¢l seo @

‘,3 e s ey Global website Global website  biocodex Pycckuii | Global website

(®) HasticPress English | Global website

= Menu Image . our biocodex Pycciuii | our

) Lz English | our

Languages

i - WordPress i [ i
Strings translations Orgrres: Pycckui ‘ gia

English




6. How to link elements to Home coco=®
Page

To link elements between pages, news or external links and Home page, you have to make sure the elements Switch to draft  Preview m.
exist before to link them.

Page Block

X

Then, you have to edit the settings required of the elements (pages settings, news settings, external links
settings) linked to Home Page by clicking on the « Settings » icon, on the top right of the element editor.

For the "Our heritage" or "Quote" blocks of the Home Page, if you have created a new page, you must add them to the list of pages associated with
the Custom Field "Our heritage" or "Quote"

1. Click on « Custom Fields »
menu, and Field Group
2. Click « Edit » on one of 3. Click on « Add rule group » and select the right page to add (the

those 2 groupes new one you created)

4. Click on
« Update » button to
save the modifications

&4 Contact
(] Home- News Location
¥ Appearance

Publish

%2 Plugins ) Home- Our heritage & Video Rules Show this field group if

Create a set of rules to

- Users | Page ~ | | is equal to ~ ‘ ‘ - Notre héritage 9 Status: Active Edit

determine which edit screens will
use these advanced custom or
fields

& Tools ) Home- Our Products - .
[il] Published on: 26 Mar 2021 at 11:26

B Settings

| Page v | | is equal to v ‘ ‘ Biocodex en France

or Move to Bin 4
3

Custom Field ()] Home- Quote & Key Figures
g Custom Fields -

Edit | Duplicate | Bin

EeldCoups ) Home- Slider

Add New

Tools .
) Product Page : Products

M sco @



6.1. Slider block

To edit a slide, edit the page to which you want the slide to be redirected.
For exemple, we will edit “Biocodex en France” page.

1. Edit the title of the slide
2. Add ashort description to the slide. Be careful to the length to not deform the slide.
3. Add the button text (call-to-action)

4. Add a large picture to illustrate the slide. Make sure the picture is large enough to not
alter the picture quality.

5. Click on “Publish/Update” button to save the modifications.

6. Then, go to 2.1. Slider block to configure the right slide to post.

BIOCODEX EN FRANCE

lllud autem non
dubitatur quod cum
esset aliquando

virtutum

BIOCODEX

Switch to draft  Preview D [yj:

Page Block x

Home- Slider

Title

Biocodex en France 1

Text

lllud autem non dubitatur quod cum
esset aliquando virtutum 2

Button text

‘ Biocodex en France 3

Image 4

=



6.2. News blOCk BIOCODEX®

To edit the news list on the Home Page, create or edit the news Posts News 2
you wanted to post on the Home Page.

! News All (2) | Published (2) | Cornerstone content (0)

1. Go to “ News “ menu, and click to “All Items” Al Items ‘ Bulk actions v ‘ l Apply ‘ All dates v ‘ ‘ All Categories ‘ ‘ All SEC Scores

Add New
2. You can create a new article by clicking on the “Add New” Categories
button on the top or the link below

() Title Categories

When your team needs to kick off a project —

External Links Edit JQuick Edit  Bin | View New Draft Rewrite &
Republish 3

. . _— loyees
3. The better and safer method is to duplicate an existing Fmploye

article by clicking on “Clone” link. You’ll take the same Media
article structure

Acquisition of Iprad

Home- News

4. Click on “Edit” to open the article editor and go to the
settings Text 5

‘ When your team need to kick off a pr

5. Add a very short description or title for the article on the

Home Page g

BRAD e @ o L LR »
.h“

6. Add a picture to illustrate the article on the Home Page

7. Then, goto 2.2. News block to configure the article you
wanted to post on the Home Page.




6.3. Our products block* 810c00EX™

To edit the list of products category on the Home Page, create or edit the product category page Home- Qur Products
you wanted to post on the Home Page.

Title

1. Once you open the editor page, go to settings and “Home — Our Products”. This field is for | Gastroenterology 1
the title of the product category

Text

.. . . P ” Lorem impsul dolor sit amet, 2
2. You can add a description. It will appear only if you choose “Many products” template for consectetur adipiscing elit, sed do

Home Page (2.3. Our product block) eiusmod tempor incididunt

3. Upload a picture to illustrate the product category

4. And don’t forget to save the modification by clicking on “Publish/Update” button on the top
right of the page

Nos produits

Nos produits

Nos produts Nos produits 0% procutts
Gastroentérologie Gestion de la douleur Neurologie

BN
 [f ;
€_~\ "z

Pratique générale Santé des femmes Gastroenterology




6.4. External links block

To edit the external link block on the Home Page, create or edit the external link you
wanted to post on the Home Page.

1. Goto “External links “ menu, and click to “All ltems”

2. You can create a new external link by clicking on the “Add New” button on the
top or the link below

3.  The better and safer method is to duplicate an existing external link by clicking
on “Clone” link. You’ll take the same article structure

4.  Click on “Edit” to open the article editor and go to the settings

5.  Add a picture for the external link. Only the first block on the left on the Home
Page can display the picture. The 2 others can't.

6. Add the pre-title. The first block on the left can’t display this pre-title.
7.  Add the title of the external link

8. Addthe description

9.  Add the button text (call-to-action)

10. And add the link of the website you to which you want to redirect

11. Then, go to 2.4. External links block to configure the article you wanted to post
on the Home Page.

B810CODEX®

External Links 2

All (5) | Published (5) | Cornerstone content (0)

# Posts

B News

| All dates w ‘ | All SEO Scores v ‘ | All Readability

| Bulk actions v | Apply

@ External Links

All Items (] Title

Add New () Post UEG Webinar

M Employees
0y Media () Biocodex is giving a hand to healthcare professionals

M Pages
(] Handle antibiotics with care

® Comments
4 mQUick Edit Bin  View | Clone |New Draft | Rewrite & Republish

3

§4 Contact

Home- External links

Featured Image

pre-Title &

‘ World antimicrobials awareness week ‘

Title 7

‘ Handle antibiotics with care ‘

Tt 8

‘ Hailed as one of the greatest adva|

Button text 9

Blocodex Is giving a
hand to healthcare
professionals

Post UEG Webinar

‘ Visit our microbiota fundation wet

tnk 10

https://www.googlefr/




Choose the type of media you want to upload

Upload the picture if you choose “Image” or the link of the video if you choose

“Video”
Add a description text

Add the button text (call-to-action)

Then, go to 2.5. Our heritage / Worldwide block to configure the page you

wanted to post on the Home Page.

e Henri Boulard at the roots of probiotics

Notre héritage

() »

Watchlater  Share,
-

Cognitis enim pilatorum caesorumgque funeribus nemo
deinde ad has stationes appulit navem, sed ut Scironis
praerupta letalia declinantes litoribus Cypriis contigui
navigabant, quae Isauriae scopulis sunt controversa.

NOTRE HERITAGE -

THE ROOTS OF PROBIOTICS
/,\;‘_‘WQ TS VAR G

@ YouTube
J7 e

6.5. Our heritage / Worldwide block

To edit “Our heritage” block, edit the page “Our heritage”, open the settings and go
to “Home — Our heritage & Video” :

Home- Our heritage & Video

Type

(® Image

() Video

Image 2

Text 3

‘ Cognitis enim pilatorum caesorumqui ‘

Buton 4

‘ Notre héritage

Notre héritage

Cognitis enim pilatorum caesorumque funeribus nemo
deinde ad has stationes appulit navem, sed ut Scironis
praerupta letalia declinantes litoribus Cypriis contigui
navigabant, quae Isauriae scopulis sunt controversa.

NOTRE HERITAGE =

BIOCODEX

[



6.6. Quote block B10CODEX®

Home- Quote & Key Figures A KPI2 description 7
X . | +8% growth
To edit “Quote” block, edit the page “Our development” or create a new page (don’t forget to tex 1 g
. . “« ” . “« i i KPI3
add this page to the Custom Fields for “Quote block”), open the settings and go to “Home — Grandir fout en restant agile en

capitalisant sur nos valeurs. | 20

Quote” :
KPI3 description 9

| subsidiaries

1. Addthe quote

kria 10
[ 114
2.  Addthe author of the quote’s name Name 2
KPI4 description 11
‘ NICOLAS COUDURIER |
partners
3. Add hIS t|t|e Function 3
| Chief Executive Officer at BIOCODEX | |B““°”te"t 12
L. Notre développement
4.  Thisis the KPI on the top left wn 4
5.  Thisis the KPI description on the top left 1575
KPI1 description 5
6. Thisis the KPI on the top right |_employees worldvide

7.  Thisis the KPI description on the top right w2 6

| €348 M

8.  Thisis the KPI on the bottom left
9. Thisis the KPI description on the bottom left

10. Thisis the KPI on the bottom right

isi ioti i 1575 €348 M
11. Thisis the KPI description on the bottom right Grandir tout en restant e € sas
) \ agile en capitalisant sur
12. Add the button text (call-to-action) @ hos valeurs 284 31[4
: .
. ‘ ‘ NIGOLAS GOUDURIER -
13. Then, go to 2.6. Quote block to configure the page you wanted to post on the Home Chief Executive Offcer at BIOCODEX

Page.



7. Menus

You can edit one of the different menus of the subsidiary
website :

- Pre-header menu (for top menu)

- Header menu (for main menu)

- Footer menu

- Social footer menu

To find the different menu :

1. Click on « Appearance » menu

2. If you want to have a preview on the menu edit, click
on « Customise », if you choose the direct and simple

way, click on « Menus »

3. If you choose « Customise », then click on « Menus »
and here is the menus list.

You have one menu per language. If you change anything
into a menu, you have to change it too in the other

languages of the website.

You can select a menu to edit.

Themes
Plugins Customise

Menus
Users

Bioc
Tools

Settings Your site has critical issues

to improve its performang
Crictam Finlde

Site Identity

Menus 3

Homepage Settings

B10CODEX ™

Menus

Footer Menu English

Footer Menu Francais

(Currently set to: Footer Menu Frangais)
Footer Social Menu English

Footer Social Menu Frangais

(Currently set to: Footer Social Menu Francais)
Header Menu English

Header Menu Francais

(Currently set to: Header Menu Frangais)
Pre-header Menu English

Pre-header Menu Francais

(Currently set to: Pre-header Menu Frangais)




7. Menus

Choose the menu to edit into the menus list. All the different
menus work the same for editing.
For exemple, we will take the Header menu (for main menu)

N

10.
11.

12.

The name of the menu selected

An element in the menu, here is a Parent page (category)
Another element in the menu, here is a child element
(Custom link). We can see a little space in front of this
block, it means « under the authority of the upper

block »

By clicking on the arrow, you can open the element
details (type Page here)

This is the name of the menu element and the redirected
page below

You can add another element to the menu by clicking on
« Add Items » button

You can add an existing page, make sure to add the right
translation for the right menu

You can add a News element

You can add an External links element

You can add a custom link

If you want to reorder the element, you can click here, or
with the mouse directly and do a « drag&drop »

If you click on the « Reorder » link, you’ll see the arrows
for moving the element (order and level)

Menu Name

Header Menu Francais

Biocodex en France 2 Page ¥

Biocodex en Custom Link ¥
France
Cognitis enim Custom Link ¥
pilatorum caesorumeue funeribus
nemo deinde ad has stationes
appulit navem, sed ut Scironis
praerupta letalia declinantes
litoribus.

N
4 Page &)

Biocodex France

Navigation Label

Biocodex France §

Original: Biocodex France

Remove

Nos valeurs Page
Notre leadership Page
Ethique et transparence  Page

International Page

Pratique générale Page
Gestion de la douleur Page
Travailler chez Biocodex Page

Travailler a Custom Link

Biocodex
Et prima post Custom Link X
Osdroenam quam, ut dictum est,
ab hac descriptione discrevimus
Politique RH Page X
Valeurs

Page X

Comment nous rejoindre Page X

Reorder ‘ X Add ltems

11 6

Menu Locations

Here's where this menu appears. If you'd
like to change that, pick another location.

\:I Pre-header Menu Francais (Current: Pre-

header Menu Frangais)

|¥| Header Menu Frangais (Current: Header

Menu Frangais)
[__| Footer Menu Frangais (Current: Footer

Z O

© Hide Controls

g

-

‘ Q, Search menu items...

Custom Links

Pages

+ Page Home

+ Media

-+ Protection des Priva

données
-+ Partenariats

-+ Consulting

10

7

Front Page

Posts Page

cy Policy Page

| Add New Page

Posts

News

External Links

Employees

Categories

Tags

Custom Results

B810CODEX®

Customising = Menus
Header Menu Francais
Ultralevure v £
Symbiosis ~
Neurologie AWV
Santé des femme A Vv
Pratique générale A~ v
Gestion de ladou A
Travailler chez Bioce A
Travailler & Biocot v £
Et prima post Osc A v £
dictum est, ab hac ucsunipuuince
discrevimus
Politique RH

Valeurs ~

Comment nous re A

Done




7. Menus

If you have added a new Child page (level 2) except than product category or a
new Product page (Child page too, level 3) on the « Header menu » (main menu),
you must upload the picture of this new page added (hover on the main menu).
To add a picture to the new Child page (level 2 and level 3) :

1. Click on « Appearance » menu and « Menus »

2. Select « Header menu » (in the correct language) and click on « Select »
button

3. Click on « Menu image » on the new Child page added
4. The pop-in will appear. Select « Below »

5. Set the picture

6. Choose « Biocodex-menu-thumbnail »

7. And save the changes by clicking on « Save Changes » button. Then do the
same for saving the entire menu changes.

B External Links
B Employees
97 Media

B Pages

® comments

Contact

A Appearance

Customise
Menus

Biocodex

% Plugins
& Users
& Tools
Settings

B Ccustom Fields

§A seo @
& Google Maps Easy
(® ElasticPress

= Menu Image

B810CODEX®

Selecta menu to ediy | Header Menu Frangais (Header Menu Francais) v | r create a new menu. Don't forget to save youl

2

Add menu items Menu structure

Pages “ Menu Name ‘ Header Menu Francais

Most Recent | View Al Search Drag the items into the order you prefer. Click the arrow on the right of the item to reveal =

() Partenariats )
) Biocodex en France Page ¥
[_J Consulting

Biocodex en France sub item Custom Link ¥

Cognitis enim pilatorum caesorumque funeribus némedeinde
ad has stationes appulit navem, sed ut Scironis praerupta letalia
h declinantes litoribus. sub item

() select all Add to Menu

Posts v

Biocodex France <ub ter NI 3

Nos valeurs sub item
News v

External Links v Notre leadership sub item

Custom Links
Delete Menu

Image & Icon

Preview

Title position 4

Hide |

Controls the position of the title reggarding the image or icon

Above | (@) Below | Before After

) [ .
Biocodex
France

Use lcon/image: ® Image lcon

You can use an image or an lcon

Image ¥:emove

5

Image size

Biocodex-menu-thumbnail v = g 7 S @I



8. Recommended image size

BIOCODEX

[

Members

Page Bloc Resolution min recommandé Resolution max recommandé
1440*900 px 2 160*1350 px
Slider
170*100 px 255*150 px
News
Home 360*215 px 540 *330 px
Ous Focus
555*400 px 800 *600 px
External Link
126*126 px 200%*200 px
Quote & Key Figures
Our Governnance 262*330 px 400 *500 px

Toutes les autres pages

Header/Featured Image

1440*500 px

2160*750 px

Section of Rubrique Page (Menu level 1
page)

720*450 px

1100 *700 px

Menu principal

Menu ltem

182*114 px

270 *160 px




Thank you for reading

X
|



